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NB! The local NOVA coordinator will get access to the online application and can edit it after the head applicant has submitted it. It is not 

possible for the head applicant to access the application after having pressed on “submit” in the online application. A record of persons changing 

the application is kept.  

The head applicant, in accordance with the official signatory and the local NOVA coordinator, is responsible for any changes in the application. 

The local NOVA coordinator is responsible for registering any changes in the application, if necessary. 

2.1 Internal Check of Application 

Application system 

Application form 

- Check that all elements are 

filled in. 

- Quality assure the information. 

→ Possible changes in the 

application form 

Responsible: 

Local NOVA coordinator 

NB! All questions are mandatory. 

Items where the applicants often 

forget to fill in all required 

elements:  

- “course description” 

- “main teachers” 

Check that it is mentioned that 

all main teachers hold a PhD. 

 

2. Internal 

Evaluation by the  

Home Institution 

Responsible: 

- Single course: 

Home institution 

- Course in course 

series: 

The institution of the 

course responsible 

for the course for 

which an application 

has been submitted 

in the current 

application round 

 

 

https://www.nmbu.no/download/file/fid/35972
https://form.nmbu.no/nova/index.php
https://form.nmbu.no/nova/view.php?id=17953
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3. Submission of Application to NOVA 

Confirmation email of the internal 

evaluation to the NOVA secretary:  

- The local coordinator has checked:  

application form and official approval 

- Comments, if any 

 

Deadlines 2018: 

- 1: 4 Mar. 

- 2: 13 May 

- 3: 1 Nov. 

Responsible: 

Local NOVA coordinator 

NB! The application is submitted to 

NOVA only when the local coordinator 

has sent a confirmation email to the 

NOVA secretariat.  

All these elements must be completed 

and uploaded, if necessary, in the 

application system: 

- application form 

- signed official approval (PDF) 

 

2.3 Official Approval by 

the Home Institution 

- Fill in and sign the official 

approval by the home 

institution. 

Responsible: 

Official signatory of home 

institution (e.g. Head of 

Department, Dean, Vice-

Dean or someone who is 

higher ranked) 

2.4 Check of 

Official Approval 

- Check that the 

form has been 

filled in. 

- Check that the 

person having 

signed the form is 

an official 

signatory of the 

home institution. 

- Upload a PDF of 

the official 

approval in the 

application system 

under “Upload 

budget”. 

Responsible: 

Local NOVA 

coordinator 

2.2 Internal 

Evaluation 

- Check the 

application 

according to 

the official 

approval by the 

home 

institution 

→ Possible 

changes in the 

application 

Responsible: 

Official 

signatory of 

home 

institution (e.g. 

Head of 

Department, 

Dean, Vice-

Dean or 

someone who 

is higher 

ranked) 

https://www.nmbu.no/download/file/fid/35972
https://www.nmbu.no/download/file/fid/30530
https://www.nmbu.no/download/file/fid/30530
https://www.nmbu.no/download/file/fid/30530
https://www.nmbu.no/download/file/fid/30530

